
 

 

 

 

 

To Whom It May Concern,  
 
_________________ will not be able to make it in to work on Friday due 
to the snowy weather and poor road conditions. We know how great of a 
boss you are and how incredibly understanding you are. Seriously. You’re 
great.  
  
We promise to keep ________________ up to date on 103.5 KISS FM 
regarding the weather and driving conditions. Also, did you hear that Kim 
and Kanye might be calling it quits? Crazy, right?  
 
Thank you, again, for excusing ________________ ‘s  absence from work 
today.  
 

Yours,  

Chris Cruise  &  Tawsha Box 
     

 

 

 


