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BOOTH SPACE AND REGULATIONS 
Townsquare Media will provide booth space with back and side curtains and (1) 8’ draped table. Townsquare 

Media will also publicize the show. 

Exhibitors are responsible for all other supplies including extensions cords, three way plugs and chairs. All other 

items can be rented from our decorator. Information will arrive under separate cover from Mid America 

Convention. 

Display materials exposing an unfinished surface to a neighboring booth is prohibited. Any exhibitor display over 5 

feet along the side curtains and 8 feet in height must be approved by the show organizer. 

End booth add an additional $50 per end booth reserved at the show. 

Set Up: Detailes will come at a later date 

Terms: 50% deposit with signed contract due by August 6th, 2019. Balance due by October 8th, 2019. All space not 

paid in full by that date will be reassigned. If you need to cancel out of the show you will receive a 50% refund of 

the deposit amount prior to October 8th, 2019. NO refunds will be given after the October 8th, 2019 deadline. 

Should space remain unoccupied at the opening of the show, Townsquare Media may rent or use the space 

without obligation of refund. 

Liability: (“Vendor”) herby agrees that it will not hold liable Townsquare Media, radio station(s) KROC-FM, KROC-

AM, KYBA-FM, KWWK-FM, KDCZ-FM, KDOC-FM, KOLM-AM, and their parent companies, subsidiaries, affiliates, 

members, directors, officers, employees and agents (the “Townsquare Media Parties”) for any loss, injury or 

damage to Vendor’s property or the Vendor’s employees, representatives or agents, due to fire, theft, accidents, or 

any cause whatsoever that may arise or occur in connection with their participation in the “Rochester Women’s 

Fall Expo” being held on 10/26/2019 at the Mayo Civic Center(the “Event”). Vendor hereby covenants and agrees

to indemnify and hold harmless the Townsquare Media Parties, from and against any and all claims, liabilities, 

losses and costs (including reasonable attorneys’ fees) arising from or in connection with Vendor’s participation in 

the Event (meaning, without limitation, Vendor’s act and omissions or the acts of omissions of Vendor’s 

employees, affiliates or representatives) and any products and services provides by Vendor in connection with the 

Event. 
Townsquare Media reserves the right to refuse service to anyone. 



SHOW INFORMATION 

Saturday, October 26, 2019 

9:00AM – 2:00PM 

Mayo Civic Center 

www.rochesterwomensfallexpo.com 

Set Up: Details will follow at a later date. 

Tear down: Exhibitors are required to keep their booth intact until 2:00PM Saturday afternoon. Failure to do so may 

result in re-assignment of your booth in the 2020 show. All exhibitors must tear down their exhibits Saturday 

afternoon from 2:00PM-4:00PM 

End booth add an additional $50 per end booth reserved at the show. 

Sistique Boutique

http://www.rochesterwomensfallexpo.com/
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mi DEPARTMENT 
OF REVENUE ST19 

Operator Certificate of Compliance 
Read the information on the back before completing this certificate. Person selling at event: Complete this certificate and give it 

to the operator/organizer of the event. Operator/organizer of event: Keep this certificate for your records. 

Do not send this form to the Department of Revenue. 

. Name of Business Selling or Exhibiting at Event Minnesota Tax ID Number 

Seller's complete Address City State ZIP Code 

Name of Person or Group Organizing Event 

Name and Location of Event 

Date(s) of Event 

Describe the type of merchandise you plan to sell. 

Complete this section if you are not required to have a Minnesota tax ID number. 

l I am selling only nontaxable items.

l I am not making any sales at the event. 

l I I participate in a direct selling plan, selling for  _______________________________ (name of company), and the home 
office or top distributor has a Minnesota tax ID number and remits the sales tax on my behalf. This is 

171 a nonprofit organization that meets the exemption requirements described below: 

 ______ Candy sold for fundraising purposes by a nonprofit organization that provides educational and social activities for 

young people primarily aged 18 and under (MS 297A.70, subd. 131a114]). 

 ______ Youth or senior citizen group with fundraising receipts up to $20,000 per year ($10,000 or 

less before January 1, 2015)(MS 297A.70, subd. 131b1(11). 

 _________ A nonprofit organization that meets all the criteria set forth in MS 297A.70, subd. 14. 

I declare that the information on this certificate is true and correct to the best of my knowledge and belief and that 

lam authorized to sign this form. 

Signature of Seller Print Name Here 

D a t e D a y t i m e  P h o n e

PENALTY — Operators who do not have Form ST19 or a similar written document from sellers can be 

fined a penalty of $100 for each seller that is not in compliance for each day of the selling event. 

(Rev. 2/18) 



Information for Sellers and Event Operators 

Operators/organizers of craft, antique, 

coin, stamp or comic book shows; flea 

markets; convention exhibit areas; or 

similar events are required by Minnesota 

law to get written evidence that persons 

who do business at the show or event have 

a valid Minnesota tax ID number. 

If a seller is not required to have a 

Minnesota tax ID number, the seller must 

give the operator a written statement that 

items offered for sale are not subject to 

sales tax. 

All operators (including operators of 

community sponsored events and nonprofit 

organizations) must obtain written evidence 

from sellers. 

Certain individual sellers are not required to 

register to collect sales tax if they qualify for 

the isolated and occasional sales exemption. 

To qualify, all the following conditions must 

be met: 

• The seller participates in only one event per

calendar year that lasts no more than three

days;

• The seller makes sales of $500 or less

during the calendar year; and

• The seller provides a written statement to

that effect, and includes the seller's name,

address and telephone number.

This isolated and occasional sales provision 

applies to individuals only. It does not apply to 

businesses. 

Sales Tax Registration 

To register for a Minnesota tax ID number, 

call 651-282-5225. 

A registration application (Form ABR) is 

also available on our website at 

www.revenue.state.mn.us. 

Information and Assistance 

If you have questions or want fact 

sheets on specific sales tax topics, call 

651-296-6181. 

Most sales tax forms and fact sheets are 

also available on our website at 

www.revenue.state.mn.us. 

For information related to sellers and 

event 

operators, see Fact Sheet #148, Selling 
Event Exhibitors and Operators. 

We'll provide information in other formats 

upon request to persons with disabilities. 

http://www.revenue.state.mn.us/
http://www.revenue.state.mn.us/


VENDOR CONTRACT  

ROCHESTER WOMEN’S FALL EXPO | October 26th, 2019 | Mayo Civic Center 

To reserve your booth(s) please return completed and signed contract with the required deposit to: 
Townsquare Media, 122 4th Street SW, Rochester MN 55902 

Company Name _____________________________________________ 
Contact Name    _______________ Title __________________________ 
Mailing Address ______________________________________________ 
City ______________________ State ____________ Zip _____________ 
Phone ________________ Cell ______________ Fax _______________ 
Email  ______________________    Website _______________________ 

Exhibit Booth Prices - $50 will be Added for End Booths

Number of Booths 1 2 3 4 

Front Footage (X’s 8ft Deep) 10 20 30 40 

Square Feet 80 30 240 320 

Total Cost $550 $1,080 $1,610 $1,980 

Number of booths ___________    Do you need electricity? Yes ____ No_____ 
**Bulk Space available upon request / Credit Cards Accepted / $50 Extra End Booth 

Note: Arrangements for electricity are contracted with the Mayo Clinic Center. Forms will be enclosed in 
a later mailing. Please send forms and payment for service directly to the Mayo Civic Center. 

Total Cost  ___________ Signature _______________________ Date___________ 
Sales Representative ____________________________________________ 

Please sign and return to Townsquare Media, 122 4th Street SW, Rochester MN 55902 




